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OSHIKOTO REGIONAL COUNCIL
Tel: (065) 281900  									Private Bag 2028
Fax: (065) 240315								       	ONDANGWA
   	 


Request for Informal Quotation
(Goods)


REQUEST FOR INFORMAL QUOTATION FOR THE:

	Supply and delivery of Four (4) Suggestion Boxes






Procurement Reference No: G/IQ/ORC DEAC-02/2023


Closing Date & Time: 30 August 2023 @ 11h00

INFORMAL QUOTATION 
					Procurement Ref. No. G/IQ/ORC DEAC-02/2023
Dear Potential Bidder,

The Regional Council of Oshikoto hereby invites you to submit your quotation, in terms of Section 38 of the Public Procurement Act, 2015 (Act No. 15 of 2020). Your quotation should be made on this form, with any annexure which you may wish to enclose, and should be delivered to Oshikoto Regional Council Head Office, Omuthiya, in a sealed envelope marked Quotation Reference No. G/IQ/ORC DEAC-02/2023. Your quotation should reach the Oshikoto Regional Council on or before, Wednesday 30 August 2023 by 11h00 latest.

[bookmark: _GoBack][image: ]
_____________________________
Secretary: Procurement Committee

Priced Activity Schedule

	Item No
	Brief Description of Services
	Quantity
	Unit of Measure
	Unit Price
(N$)
	Total Price
(N$)

	1.
	Suggestion Boxes
	4
	Each
	
	

	
	
	Sub Total
	

	
	
	VAT @15%
	

	
	
	
	TOTAL
	


Priced Activity Schedule Authorized By:   [insert company seal]
	Name of signatory:
	
	Signature:
	

	Position:
	
	Date:
	

	Company Name :
	






SPECIFICATIONS
Suggestion Boxes
· Wooden Suggestion boxes
· Shaped with rectangle with the log of the Directorate
· Metal or wooden material
· Grey or Brown color
· Size: 10 × 8 × 5 inch 
· Surface branded with a clear word “Suggestion Box” and Oshikoto Regional Council logo

Oshikoto Regional Council requests that the delivery of goods / services completion period should be within seven (7) days as from the date of placement of order.
1. Bidder’s proposed completion period: within three 3 days from date of placement of order.
1. Validity of offer: 30 days as from closing date set for submission of quotations. 

Remarks [if any from Bidder]:  
																																							
I/We agree to supply the abovementioned services at price(s) quoted by me/us and subject to conditions specified overleaf. 

Date: 						

Bidder’s signature and seal 					
(Please overleaf)








General Terms and Conditions Applicable

1. Employer 
The Public Entity inviting the Informal Quotation is the Employer for the purpose of entering into contract with the successful bidder.

1. Supplier
The Bidder having submitted the lowest price and whose offer is substantially responsive to the requirements specified shall be selected for award of contract and referred to as the Supplier.

1. Rights of Public Entity
The Public Entity shall have the rights to
(a) ask for clarifications at time of evaluating quotations;
(b) reject all quotations;	and
(c) the Public Entity shall not be bound to accept the lowest or any quotation.

1. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should please tick below, to indicate whether each of the following document is attached:

	
	Document name / title
	Please tick

	1
	Certified copy of a valid Certificate of Good Standing for Procurement Purposes, issued by the Ministry of Finance: Inland Revenue.
	

	2
	Certified copy of a valid Affirmative Action Compliance Certificate (issued in terms of Section 42 of the Affirmative Action (Employment) Act 29 of 1998, as amended); or Letter from the Employment Equity Commission (letter should be on letterhead, stamped and signed by the EEC).
	

	3
	Certified copy of a valid Good Standing Certificate with the Social Security Commission.
	

	4
	Certified Copy of the Close Corporation Certificate (issued in terms of Act 26 of 1988) or Founding Statement or any other relevant Company Registration Certificate. These Certificates should clearly indicate the goods/services that the Supplier/Bidder is registered to render.
	

	6
	A written undertaking on the part of the Bidder, that the salaries and wages payable to its personnel in respect of this proposal are compliant to the relevant laws, Remuneration Order, and Award, where applicable and that it will abide to sub-clause 4.6 of the General conditions of Contract if it is awarded the contract or part thereof;
	

	7

	All pages of the bidding document should be fully completed, initialed and principal business should be in line
	

	8
	Attach proof of confirmation of account from a Namibian Banking Institution, issued within the past 6 months with date stamp.
	



1. Bid Securing Declaration 
Bidders are not required to subscribe to a Bid Securing Declaration for this procurement method.

1. Prices
Prices quoted shall be firm and fixed during validity period of quotation and for execution of contract.

1. The Contract
The letter of Acceptance / Purchaser Order Form as the case may be, together with this Informal Quotation form, shall constitute the contract between the Public Entity and the Contractor.

1. Purchase order
A supplier to whom a purchase order is issued must confirm the purchase order within three days of receipt of the purchase order and; 
1. may not change or alter the terms of the purchase order; and
1. must undertake to deliver the services on or before the date set in the purchase order for delivery of the goods or services.
1. The purchase shall be valid for 30 days only and will be cancelled there after 

1. General Conditions of Contract
The general terms and conditions shall be as per the General Conditions of Contract (Services) Ref. No.- NCS/RFQ-GCC14 posted in the website of the Procurement Policy Unit subject to the data provided hereunder.

1. Project Manager
The Project Manager is the person appointed by the Employer responsible for supervising the execution of the services and administrating the contract.

1. Advanced payment 
Advance payment is not applicable.

1. Payment
The Employer undertakes to effect payment within 30 days after completion of the services to the satisfaction of the Client, subject to the Service Provider, making goods all defects and submitting all required documents to initiate payment. Final payment shall be adjusted to reflect any noncompliance in the execution of the contract.

1. Insurance Covers [Not applicable].

1. Performance Security [Not applicable]

1. Liquidated damages [insert quantum and conditions attached, applicable].


[image: grn]
Republic Of Namibia
Ministry of Labour, Industrial Relations and Employment Creation 

Written undertaking in terms of section 138 of the Labour Act, 2007 and section 50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Company Trade Name:………………………………………………………

Registration  Number :...……………………………………………………...

Vat Number: …………………………………………………………………

Industry/Sector: ………………………………………………………………

Place of Business:……………………………………………………………..

Physical Address:……………………………………………………………..

Tell No.:………………………………………………………………………

Fax No.:……………………………………………………………………….

Email Address:………………………………………………………………..

Postal Address:………………………………………………………………..

Full name of Owner/Accounting Officer:……………..……………………...

…………………………………………………………………………….......

Email Address:………………………………………………………………..


2. 	PROCUREMENT DETAILS

Procurement Reference No.:……………………………………………………..

Procurement Description: ………………………………………………………..

……………………………………………………………………………………

……………………………………………………………………………………

Anticipated Contract Duration: ………………………………………………….

Location where work will be done, good/services will be delivered: …………..

……………………………………………………………………………………

3. 	UNDERTAKING

I ……………………………………………[insert full name], owner/representative  

of ………………………………………………………….[insert full name of company] 

hereby undertake in writing that my company will at all relevant times comply 
fully with the relevant provisions of the Labour Act and the Terms and Conditions of Collective Agreements as applicable. 

I am fully aware that failure to abide to such shall lead to the action as stipulated in section 138 of the labour Act, 2007, which include but not limited to the cancellation of the contract/licence/grant/permit or concession. 

Signature: ……………………………..

Date: …………………………………..

Seal:…………………………………….

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s) in relations to the goods and services being procured under this contract. 
7

image3.png




image4.png




image1.jpeg




image2.png
RE-Council corporate image - Microsoft Word

ﬁ f TomiE i 2 |A X Sl SU[T| nagbceDe AaBbCEDC AaB Aa AaBbCeDC AaBbCcDC ABbCCD: AABECCDC AABBCCDE  AABBCCDE .
ter (B 7 U e x, X Aav|¥- A =& i TNormal 7No Spaci... Heading 1 Heading 2 Title Subtitle  Subtle Em.. Emphasis  Intense . strong Quote  Intense Q.. Subtle Ref.. IntenseR.. BookTitle -
C [ T o [ SRR SRR SO SRR S R SRR TN SRR SRR KRN AR AN KRN A S ] e &
B [{
- Republic of Namibia
o
Page: 3 of 3 5 English (South Afica EEE 1405

1029 AM
H O Type here to search VNt 1111720





